STEP-BY-STEP PORTFOLIO PROCESS

A bare-bones outline

1. Walk into the room (
2. Shake hands and introduce yourself to EVERYONE

3. Sit or Stand

4. Use a transition such as “As I said, my name is ______________, and I’d like to tell you a little bit about myself and my future plans.”
5. Share your autobiography with them.  Present a unique picture of who you are.  Make sure that your past, present, and future are well defined.

6. Choose two skills from the individuality benchmark that best represent you, and present these.

7. Share your Future Plans, making sure to include your Cover Letter, Resume, Letters of Recommendation, and career exploration
8. Use a transition such as “Now that I’ve told you a little bit about what makes me unique and where I see myself in the future, I’d like to lead you through the top pieces in my portfolio.  
9. Share your top six exhibits (two from each of benchmarks Three through Five)

A. For each exhibit you need to tell four things:

i. What is your exhibit all about

ii. What skills did you meet and how did you meet them

iii. How will the skill help you in your career

iv. How will the skill help you in your adult life

10. Do a short conclusion to this section of your presentation in which you reemphasize why these exhibits represent your best personal assets and why they would be important to a future employer or college.

11. Use a transition such as “Thank you for listening to my presentation.  Do you have any questions?”

12. Expect to answer at least six questions (this is the interview section of your presentation).  Answer each question completely.  You may use your portfolio to back up your responses.  (Realize that they may ask you to do this as well).  The last question they ask you will be if you have any questions for them.  Make sure to ask at least two!

13. When the interview is completed, make sure to thank the panel members for their time!

14. Shake hands again

15. Leave the room

16. They’ll call you back in and give you the good news!

